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25 February 1970

MEMORANDUM FOR: Chief, Bupport Services Staff
SUBJECT + "esar-End" Purcheses

1. If "Year-End" funds are aveilable, it is requested that the
items Asscribed below be purchased for the Archives and Records Center.
gince sll of these items would beneflt the operation of the Agency's
record storege snd retrieval facillty, it is difficult to rank them in
order of importance. The most pressing need for dally operations is
the vehicle, but on the other hand the reproduction equipment is
egsential to the preservation of ths Agency's permenent records. The
gervicing of temporary flles on microfilm is a problem but not as
serious,

A, BStation Wagon - §3,200

One of the continuing problems encountered by the AXRC

is obtaining transportaticn for officlal travel roblem
will beccme more acubte when the move out of the
begins, and an escort cer will be needed daily. 8 & T

Pool, end vehicles have been added to this Motor Pool in the past
with the justifications based on the Archives and Records Center
needs. At present, however, quirements for a vehicle are
satisfied only after all other requirements are taken cere of,
even if our requirement is made known before the others. 7The
background on the vehicle problem was acewmilated by the Records

Center in one detelled study end submitted to us in December 1968,
We discussed this with the in early 1969, and
copditions improved until requiremenck again exceeded the
car supply.

B. Diszo Microduplicator - $12,500

This machine is needed to reproduce permanent records that

are on microfilm, At the present time, when reference 1is requested

from 8 document that is part of e microfilm file stored at the
Records Center, the entire reel must be gsent to Headquarters.
Saveral reels of permanent records have not been returned and are
lost to the file. With the microdupllcetor the Archives and
Records Center can reproduce the film requested and retain the
origingl £ilm, This is normal practice elsevhere, At the present
time there are 20 requests serviced each month for these reels,
and the rate of these requests is increasing.
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¢, Xerox Microprinter

The Archives and Records Center has a Xerox 91k to
reproduce documents from those stored when retrieve) requests
from Headquarters ccmponents so require end to support hlator-
ians doing research in the ASRC building end in need of
temporary work documents, Included in the Archives and Records
Center are reels of microfilm, and at present the only way to
obtein useble hard copy or film reproductions ig to send an
entire reel to Headqusrters, Scme reels have not been returned
and others were damaged. With the mieroprinter the ASRC could
reproduce the needed hard copy document from the reels and
return the reels to the files. (The Diazo Microduplicator above

es duplicate microfilm.) The contract cost of the Xerox
wicroprinter is $160 per month or $1,920 per year. The current
Yerox copier is under Rental Plan "A" which calls for & minimum
charge of $7U per month. We have snticipated a growing copy
4smand and have planned for en eventual change to Rentsl Plan "C"
which will have greater capacity with e minlmum charge of $120 &
month, However, if we cen convert to the microprinter contract
the modified equipment will provide for both grester capaclity
and microfilm copying ability st sn increase of $40 over Plan "C".

D. Archives Boxes = $700
This item is in the FY 71 budget; however, if FY TO

myear-End” funds are available, these 1,000 boxes can be
purchesed shead of the actual but inevitable need.

2, Funds being requested by Headquarters to provide for addi-
tional storage spacs for records is e separate consideration; there-
fore, no funds are requested here for shelving or other ltems releted
to that problem.
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